[Date]
[Recipient’s First Name Last Name]
[Job Title]
[Organization Name]
[Street Address]
[City, State ZIP]
Subject: Request to Attend Eunaverse
Dear [Recipient’s Name],
[bookmark: _Int_43agbEcL]I am writing to request approval to attend Eunaverse 2026, hosted by Euna Solutions®, at the Hilton Austin in Austin, TX from September 14-16, 2026. This event presents a unique opportunity for me to deepen my understanding of [insert current Euna Solutions products], explore new solutions that could drive efficiency and transparency, and network with other talented public sector professionals to gain insights into best practices. Additionally, the conference offers the opportunity to earn professional development credits through specialized leadership courses—enhancing both my skills and our organization’s capacity.	Comment by Meghan Hennessey: first mention of Euna's name written out needs the 'r' symbol
Why This Event Matters
Attending Eunaverse 2026 will enable me to:
· Maximize Our Investment: I will gain hands-on training and best practices to make better use of [insert current Euna Solutions product], ensuring we get the most value from our existing technology.
· Discover New Solutions: Euna Solutions offers a portfolio of tools designed to streamline operations, improve transparency and collaboration, and enhance community engagement. Learning more about under-utilized features in our solution or new solutions firsthand could help us identify new ways to improve our processes.
· Learn from Industry Experts: The event features sessions led by Euna Solutions specialists and industry leaders, offering insights into emerging trends and strategies that can benefit our organization.
· Network with Public Sector Peers: I will have the opportunity to collaborate with fellow professionals who face similar challenges, exchange ideas, and bring back innovative solutions.
· Earn Professional Development Credits: Attendees can participate in professional development courses. These sessions offer useful, compelling, and actionable strategies to bring back to our organization.	Comment by Megan Stanley: @Meghan Hennessey we'll need to update this
Investment & Cost Breakdown
· Conference Registration: $XXX
· Hotel Accommodations ($269/night): $XXX	Comment by Megan Stanley: needs updating

@Cameron Bogan do we have hotel pricing yet?	Comment by Cameron Bogan: Not yet for hotel. Registration pricing is:

Super Early Bird $999 through 1/30
Early Bird $1099 through 5/31
Standard Rate $1299 till registration close
· Travel (airfare/transportation): $XXX
· Meals (breakfast and lunch provided): $XXX
· Total Estimated Cost: $XXX
I am confident that the insights, skills, and connections I gain at Eunaverse 2026 will translate into tangible benefits for our team and the community we serve. If approved, I will share key takeaways and actionable strategies with our team to ensure we maximize the value of my attendance.
Thank you for your time and consideration. Please let me know if you need any additional information to support this request.
Sincerely,

[Your Name]
[Your Job Title]
[Your Organization Name]

